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Steps for Renewals/APC Payments Process Quick 
Reference Guide 

Prerequisite  

Please complete Confirm Identity prior to commencing Renewals/APC Payment. Follow 
the Confirm Identity instruction Quick Reference Guide. 

Step 1 

Click the My Submissions link to process the renewals. 

 

Step 2 

Your renewal application or APC payment will display under the “Pending Renewal” 
Dashboard.  

 

  

https://www.agric.wa.gov.au/sites/gateway/files/Confirm%20Identity%20Quick%20Reference%20Guide_0.pdf
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Renewals application view 

If your application is due for renewal it will display in the dashboard as <Code> 

• Livestock – STKRR 

• Beekeeper – BEE  

• Non-Farming Property Operator – NFOP 

• Buyer Identification – BIC 

 

APC payment due 

If your application due for APC payment it will display in the dashboard as following 

 

Note: the rest of the steps are the same for renewals and APC payments. 

Step 3 

Now click your application to process the renewals online.  
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Step 4 

Click Process with Re-Registration button. 

Note: If you wish to update your residential address, postal address and contact details, 
Livestock details, and Hive details or add a new property or update property details, you 
can update over here. 

To update any information in the reveal section- Click the Edit link. 

To add a new property or update property information - Navigate to the Property Tab and 
tick the checkbox “Do you need to update the recorded details?”  

 

Step 5 

Now Confirm the details for procedure for payments. Click the Details Confirmed button. 
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Step 6 

 

Step 7 

Now pay via credit card or debit card.  
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Step 8 

Receipt information display. 

 

Note: At this point, you have completed your renewals, and your job is done. Back officers 
will review your renewal application, and will issue your certificate via email and a new PIC 
card via Post.  

Step 9 

Now your application is displayed in Dashboard. Click My Submission.  

 

Important Disclaimer  

The Chief Executive Officer of the Department of Primary Industries and Regional Development 
and the State of Western Australia accept no liability whatsoever by reason of negligence or 
otherwise arising from the use or release of this information or any part of it.  

Copyright © State of Western Australia (Department of Primary Industries and Regional 
Development), 2023. 

 


